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B yyebHOM nocobun npeacTaBneHbl HEOOX0AMMbIE CBEAEHMS O NOPSAKE Pa3paboTKu 1
O0CPOPMIIEHNS WNPOKOrO Kpyra ynpaBieHYecknx NOKYMEHTOB, obpallalowmxcs B
opraHm3aumsx, 0 CTPYKTYpPe U PyHKUNAX AENONPONI3BOACTBEHHON CNyXObl, TEXHONOM MK
perucTpauun, y4eTta, KOHTPONS UCMONHEHNS 1 XpaHeHns gokymeHTauun. Ocoboe BHUMaHue
yLAeneHo 0OOPMIEHMNIO PEKBM3NTOB OPraHM3auoHHO-PaCNoOPAANTENbHbIX JOKYMEHTOB B
cooTtBeTCcTBUN C TpeboBaHusiMm TOCT P 6.30-2003. MpreoaaTcs TwartenbHo oTpaboTaHHbIe
06pasupbl BaXHeNWNX BULOB YyNPaBNEHYECKNX JOKYMEHTOB, B TOM YUC/IE NO NMYHOMY COCTaBy
opraHusaumn. ianararotcsl OCHOBHbIE MOIOXEHNSA NO OCPOPMIEHNIO AENOBOM
KOPPECNOHAEHLMN HA aHT IMACKOM 1 HEMELIKOM S3blKax.

3HaumTenbHOe MECTO B MOCOOMMN 3aHMMAET pa3aesn MexaHM3auny U KOMMNboTepM3aunm
MPOLLECCOB [NOKYMEHTAUMOHHOro obecneyeHns ynpaBneHuns, 3afa4ya KoToporo oTpasuTb
OCHOBHbIE TEHAEHLMN Nepexoa OT TPAAULMOHHOIO K 3N1eKTPOHHOMY LOKYMEHTOO60pPOTY.

CopepxaHue nocobus otBeyaeT TpeboBaHUSAM ONCLUMNINHBI « [LOKYyMEHTMPOBaHWE




CoBpeMeHHoe aenonpon3BoacTeo ([oKyMeHTauMoHHOe obecrneyeHue ynpaBneHus)

ynpaB/ieH4eCKoW esaTenbHOCTU» cornacHo MocynapcTeseHHoMy obpa3oBaTenbHOMY
ctaHgapTy MuHnctepcTea obpasoBaHunst Poccuiickoin denepaunm no cneumnansHocty 060800
«IDKOHOMMKA W ynpaBneHne NpeanpusaTnem».

KHura npenHasHayeHa cTyoeHTaMm v npenogasaTtenisiM By30B, a TakXe CnylwaTtensiM KypcoB
NOArOTOBKM U NOBLIWEHNS KBaNnudukauum cekpeTtapei, cekpetapein-peddepeHToB U BCEM TEM
npakTU4eckum paboTHMKaM, KTO No poay CBOE AESTENbHOCTM CBSA3aH C 0POPMIIEHVEM
yrnpaBneHYecKom OKYMEHTaLMNN.
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